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Technical instructions
Please only use ADOBE READER 10.0 or higher to fill in the form. When using other readers the form will not work properly. The latest version can be downloaded e.g. at http://get.adobe.com/reader/   Please ensure that JavaScript is enabled (check main menu > Edit > Preferences > JavaScript) This is an interactive form. Some parts are only visible when you click on certain buttons or add data to certain cells. Be aware of this when printing the form.Guidance is displayed on grey background next to the relevant textboxes or tables. This guidance will not be visible on the print-out.  
 How to use the form
Before starting to fill in the form, please check at www.interreg-baltic.eu whether you are using the latest version of the form.  Fields with blue caption (sections 1, 2 and 5): Please fill in data exactly as saved in BAMOS. In case the data in the BAMOS system is not correct, please ask the lead partner to update the data or if relevant to initiate the respective request for change. Obligatory fields are framed in red (when "Highlight Existing Fields" is enabled) and must be filled in. Still, make sure that also all other fields are filled in if relevant and no data are missing.Please start from the beginning of the form. The form is interactive such that data filled in in previous sections may influence data and/or layout of later sections. Amounts related to previous period(s) and budgets have to be filled in in EUR (€). The reported amounts of this reporting period have to be filled in the national currency and re-calculated to EUR according to the exchange rate set in section 9 of this form. Currently selected national currency is  . You can change the national currency and the corresponding exchange rate in section 9. When entering decimal amounts, please use a " dot" as comma-separator e.g. "40.25" instead of "40,25". Checksum function shall help to simplify the work with the file e.g. the identical checksum on all pages of the report allows the partner/FLC to sign only the relevant section of the report instead of initial every page; it proofs that both electronic and paper files are identical etc. The checksum is generated either by pressing the button "Finalise and print" in section 11 of the file or by using the print function of Adobe Reader. It is quite sensitive and it might be changed even e.g. by printing on a different printer. Moreover, once the file is filled in by the project partner and a checksum is generated, completing of data in section 11 by the FLC or updating of any report field will change the checksum too. Therefore, the partner should ideally agree with the FLC on the final report version before it is finally printed and signed. In order to ensure identical checksum in the final signed and the electronic version of documents we recommend to proceed as follow:
1. When filling in the report the project partner and the FLC should save the data (save button) regularly.
2. When the final version agreed between the partner and the FLC is saved, generate the checksum (button "Finalise and print" in section 11. or print function of Adobe Reader)
3. After generating the checksum please SAVE the file again (otherwise the latest checksum is lost). 
4. After this final version is printed and saved please avoid saving the file again. As described above, e.g. printing of the file on a different printer could change the checksum.  
5. Please submit the lead partner both, the electronic version and the scanned version of the signed partner report. Both versions should have the same checksum because it ensures that they are identical. In case of a different checksum, the lead partner, controllers etc. have to compare the files manually.
(6.) optional: There are various "pdf creator tools" (also available for free), which allows to generate via the print function a not-editable PDF file. This not-editable PDF file of the final report version can be used for any re-printing of the final version without risking to change the checksum in the electronic version. 
1. 	Identification of the project 
Please select your project type. For projects in priorities 1-3 (project no. starts with R, X or C), select the first option. For projects in priority 4.2 (project no. starts with P or F), select the second option. Depending on the selection some project type-specific fields will be hidden/made visible in the form. 
2. 	Identification of the project partner
The field "2.10 Location" is relevant only for EU countries and therefore not visible for Norwegian and Russian partners. It is automatically set based on the field 2.9. Only German partners have to specify whether they are located inside or outside the EU part of the Programme area. German partners from Berlin-Brandenburg, Bremen, Hamburg, Mecklenburg-Vorpommern,  Schleswig-Holstein and the "Regierungsbezirk Lüneburg" (part of Niedersachsen) have to select "inside...". All other German partners have to select "outside...".
3. 	Contacts
Please indicate the name, position and contact of the legal representative and of the contact person of your organisation. The legal representative is the person entitled to make legal and financial commitments on behalf of your organisation. If needed, two additional contact persons can be added. 
Fields 3.6 and 3.7: in case the country code is not listed in the drop-down menu you can type in a new code.
 Legal representative
 Contact person
3.1 Institution
3.2 Position
3.3 First name
3.4 Last name
3.5 E-Mail
3.6 Phone
3.7 Mobile
 Contact person (2)
 Contact person (3)
3.1 Institution
3.2 Position
3.3 First name
3.4 Last name
3.5 E-Mail
3.6 Phone
3.7 Mobile
4. 	Activity report
4.1 	Progress in work packages and groups of activities
First, please select the relevant work package number and, for all work packages except work package 1, the group of activity number. If needed, please add further work packages/group of activities.  
Please describe the status of the implementation of the group of activities. What progress has been made? Present your organisation's role  and clearly mention each associated organisation's contribution. Were target groups or other stakeholders involved and how? In addition, please mention any participation at external events in relation to this group of activities.
In case your activities were State aid relevant please indicate so by checking the box.  
Progress in Group of activities
 implementation
(Remaining characters: )
Deviation in implementation (WP )
(Remaining characters: )
Please explain any deviations that occurred, including delay, modifications, cancellation and postponement of activities. Explain the reasons for them and describe how they have been addressed.
Progress in Work package 1 implementation
(Remaining characters: )
Please explain any deviations that occurred, including delay, modifications, cancellation and postponement of activities. Explain the reasons for them and describe how they have been addressed.
(Remaining characters: )
4.2 Specific output indicators (Priorities 1-3)
In case it is relevant for this reporting period, please describe how you as project partner contributed to the output indicators of the Programme. Describe your achievements for all relevant indicators and, in addition, provide numerical values for P3-P8. You may find the relevant indicators and their targets in BAMOS, application form,  in section “5.2. Project specific output indicators”.
 
Detailed explanation of the specific output indicators:
P1 Number of local/regional public authorities/institutions involved as beneficiaries receiving grants from the programme.
P2 Number of national public authorities/institutions involved as beneficiaries receiving grants from the programme.
P3 Number of enterprises receiving support in any form from ERDF. Please do not indicate enterprises that have received support already reported in earlier reporting periods.
P4 Number of enterprises with non-financial support benefitting from project activities/outputs, e.g. from trainings, coaching or business plans implemented by projects funded in this priority. Please make sure you do not indicate enterprises that have received non-financial support already reported in earlier reporting periods.
P5 Number of enterprises (as beneficiaries receiving funds or as recipients of  non-financial support) cooperating with research institution(s). Please make sure you do not indicate enterprises that have already cooperated with research institutions already reported in earlier reporting periods.
P6 Number of new products and services offered on the market developed and documented by projects supported in this priority. The projects will have to prove that the products and services are newly introduced / adopted in the Baltic Sea Region. Please make sure not to count new products and services already reported in earlier reporting periods.
P7 Total value of private contribution in supported innovation and R&D projects, including non-eligible parts of the project. Please make sure not to count those private contributions already reported in earlier reporting periods.
P8 Amount of investments defined in investment plans or equivalent documents produced by the projects in the priority. Investments may also be implemented after project closure. Please make sure not to count those investments already reported in earlier reporting periods.
No.
Name of indicator
Achievement this reporting period
Value this period
P1
No. of local/regional public authorities/institutions involved
P2
No. of national public authorities/institutions involved
P3
No. of enterprises receiving support
P4
No. of enterprises receiving nonfinancial
support
P5
No. of enterprises cooperating with research institutions
P6
No. of documented newly developed market products and services
P7
Amount of private investments matching public support in innovation or R&D projects
P8
Amount of documented planned investments to be realised with funding sources other than Programme funding
4.2 Specific output indicators (Priority 4.2)
If relevant, please describe the partner’s contribution to achievements of the specific output indicators in this reporting period.
No.
Name of indicator
Achievement this reporting period
Value this period
P1
No of transnational meeting sheld to facilitate implementation of the EUSBSR targets
P2
No of transnational meetings held to facilitate joint work on common priorities with the partner countries
P3
No of strategic policy documents supporting the
implementation of the EUSBSR targets and/or
common priorities with the partner countries
P4
No of support measures provided to the EUSBSR
4.3 Partner's contribution to project communication
Please present how you as a project partner have contributed to the communication of the project. This may include information on e.g. publications and audio-visual material like websites, promotion videos, thematic videos, brochures and feature articles. Please include alink to the publicly sharable material wherever possible.
5. 	Financial data to be copied from BAMOS
For the financial report some data has to be copied from the BAMOS system. This can be done by the lead partner or directly by the project partner (provided the lead partner grants the project partner access to BAMOS). To make it as user-friendly as possible, input fields are arranged in the same order as the sections in BAMOS. The subheadings indicate the source (= section of BAMOS) where the data can be found.  In case the data in the BAMOS system is not correct, please inform the lead partner to update the data or to initiate the respective request for change. 
In section 5 of this report all financial amounts have to be filled in EUR (as indicated in BAMOS).  Regarding the currency in the further sections please see guidance in these sections). 
Progress report
Application form: 2. Partnership/2.2 Project Partner Details
Application form: 1. Project Summary
BAMOS section "Application form": 6. Budget / 6.4 Expenditure for specific project activities (e.g. expenditure for large research activities in the sea etc.) 
In the case that BL7 items for this project partner have been approved in the application form, please copy the data of these approved items into the following table. Column "No." shall indicate the item no. in the application form. Column "Project partner" is pre-filled because only items related to this partner shall be copied. 
No.
Project 
partner
Specification of the unit
Group of activities
Number of units
Amount per
unit [in €]
BAMOS section "Application form": 6. Budget / 6.5 Breakdown of planned project costs per budget line & per partner
Approved budget 
(including changes)  [in €]
BL1
(BL2)
BL3
BL4
BL5
BL6
(BL7)
X
X
BAMOS section "Application form": 6. Budget / 6.6 State aid expenditure
Please indicate whether State aid relevant expenditure was planned. 
If section 6.6 State aid expenditure does not contain any data please select "no".
If section 6.6 State aid expenditure contains a table but the value for this partner in the column "Total costs of State Aid relevant activities" is 0.00 € (or empty), please select "no".  If the value for this partner is  larger than zero, please select "yes" and copy further data. 
 
 
%
BAMOS section "FLC data & partnership agreement"
FLC system
FLC institution
FLC signatory name
FLC e-mail
BAMOS section "Progress report": 6.3
Accumulated reported amounts [in €]
In case nothing was reported so far (e.g. report no. 1), please fill in "zero" into all fields. 
BL1
of BL1, unpaid voluntary work
(BL2)
BL3
BL4
BL5
BL6
BL7
X
BAMOS section "Progress report": 9.3 Expenditure related to investment outputs
Codes of planned investment outputs
Please list the codes of all approved investment outputs of the project as listed in the section 9.3 of the progress report e.g. "I.3.2".
IMPORTANT:  
Please make sure that ALL codes are listed CORRECTLY before starting to report costs in the section 7. below. Later corrections might cause technical problems!
BAMOS section "Progress report": 9.4 State aid relevant expenditure
BAMOS section "Progress report": 11. Contracts 
Please copy from BAMOS the contract no. and contract value for contracts with a value above the EU threshold. 
BAMOS section "Progress report": 11.1 Contracts in BL 4 External expertise and services
Contracting partner
Contract no.
Contract value [in €]
BAMOS section "Progress report": 11.2 Contracts in BL 5 Equipment
Contracting partner
Contract no.
Contract value  [in €]
BAMOS section "Progress report": 11.3 Contracts in BL 6 Infrastructure and works
Contracting partner
Contract no.
Contract value  [in €]
The definition and  rules relating to the (net) revenues can be found in chapter F.1.8.1 Revenues and other cash inflows and F.1.8.2 Treatment of revenues. If either no (net) revenues were generated or the activity generating (net) revenue was implemented under a State aid scheme: please select "no". 
Otherwise select "yes", which will open an additional table. In this table please indicate which budget line the (net-)revenue shall be deducted from. Please note that amount of BL2 is calculated proportionally to BL1. Please note: Given that activities financed from BL7 must not generate any (net) revenues, deduction from this budget line is not envisaged.   
The amounts have to be filled in the national currency. Currently selected currency is:  . You can change the national currency and the corresponding exchange rate in the section 9.
BL1
BL2
BL3
BL4
BL5
BL6
Total
Net-revenue deduction [national currency]
Net-revenue deduction [€]
7. 	Expenditure per budget line
This section is the core part of the partner report.  Each sub-section contains a list of expenditure related to one budget line. 
For technical reasons the fields in this section are not marked as obligatory (they are not framed in red). Still, make sure that the tables are complete and no data are missing. Empty fields are allowed only when e.g. no costs are reported in the particular budget line or in other well justified cases. 
The amounts have to be filled in the national currency of the reporting partner. Currently selected currency is:  . You can change the national currency and the corresponding exchange rate in the section 9.
Corrections: Any mistakes discovered in this period (by the partner or the FLC) should be corrected directly in the relevant list of expenditure (e.g. by deleting an ineligible item). For corrections of costs reported in previous reports (e.g. calculation mistake in a previous period) "correction items" can be added below each list of expenditure. Please note: Because these corrections concern previous periods, the amount must be entered in EUR.
7.1	BL1 Staff costs
Please list all eligible staff costs. For each employee please specify their position in relation to the project work e.g. "finance manager" or "researcher". Furthermore, please select the calculation method used in the staff cost tool and the "Total eligible expenditure [national currency]" as calculated by the staff costs tool. In most cases it is sufficient to list each employee once and to add the total eligible costs of this employee for the whole reporting period. In exceptional and justified cases, e.g. if the calculation method had to be changed during the reporting period (e.g. a part-time working person started to work full time), the same person could be listed twice (with different calculation methods).  
Cost item identifier
Name of employee
Position
Calculation method
Total eligible expenditure [national currency]
Total eligible expenditure [€]
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
HIDDEN subtotals (line not visible in final layout)
Cost item identifier
   Specification/justification
Correction amount [€] to be (-) deducted/(+) added
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
(Net) revenues deducted (for calculation see section 6 above):
BL1 - Total eligible expenditure:
of the BL1 Total, expenditure outside the EU part of the Programme area:
of the BL1 Total, State aid relevant expenditure:
of the BL1 Total, unpaid voluntary work
7.2	BL2 Office and administration costs
The amount of office and administration costs is calculated as a flat rate (15%) of the costs reported under BL 1 Staff costs. For details please check chapter F.3.2 Budget line 2  - Office and administration costs of the Programme Manual.   
(Net) revenues deducted (for calculation see section 6 above):
BL2 - Total eligible expenditure:
of the BL2 Total, expenditure outside the EU part of the Programme area:
of the BL2 Total, State aid relevant expenditure:
7.3	BL3 Travel and accommodation costs
Please list the travel costs of project-related travels of the project partner employees. Eligible travel and accommodation costs of externals (guest speakers, external service providers etc.) must be reported in BL4 only. 
Depending on the booking system of the partner organisation, costs can be added in different ways. If the cost items are listed separately in the partner accounting, these items (e.g. invoice for accommodation, invoice for tickets) should be listed in the same way in the report.
Cost item identifier
Document no.
Document date
Specification: Type of costs, travel purpose (e.g. event title)/location, person travelling
Contractor/Supplier or name of the employee who submitted the travel report
NET eligible expenditure [national currency]
VAT paid [national currency]
Total eligible expenditure [€]
Payment date
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
HIDDEN subtotals (line not visible in final layout)
              
Cost item identifier
   Specification/justification
Correction amount [€] to be (-) deducted/(+) added
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
(Net) revenues deducted (for calculation see section 6 above):
BL3 - Total eligible expenditure:
of the BL3 Total, expenditure outside the EU part of the Programme area:
of the BL3 Total, State aid relevant expenditure:
7.4	BL4  External expertise and services costs
7.4.1	Expenditure related to service contracts above the EU thresholds
Overview of contracts above EU thresholds
In this section the project partner has to maintain a complete overview of all contracts, which are above EU thresholds as set out in Directives 2004/17/EC or 2004/18/EC or the amendments of the latter Directives, where applicable. Each contract has to be listed only once. For contracts reported in earlier reports only the Contract no. and the contract value have to be filled in again (in section 5). For new contracts (not reported so far) further data are required:  
Item no. in AF (application form): For a clear link to the approved contracts please indicate the corresponding item no. of the contract listed in the project data (former application), section 6.1. If the contract was not planned, please leave this first field empty.
Contract specification: please provide a short description of the provided services and the relation to the project. In case of event related costs, please specify the event; in case of costs related to publications, please indicate the title of the publication(s) etc.
Official name of the contractor: Please specify the company name of the contractor/supplier. 
Contract type: please specify the contract type. In this budget line it would be most likely "provision of services". 
Award procedure: please specify the procurement procedure. Once only contracts about the EU thresholds shall be listed, most likely the EU-wide tender has been used.  
Contract value: Please indicate the exact contract value. 
Contracts reported in earlier reports
Contract no.
Contract value [€]
Certified expenditure (current report) [€]
            
New contracts (not reported in earlier periods)
Contract no.
Item no.AF/6.1
Contr.PP
Contract specification
Official name of the contractor/supplier
Contract type: Provisions of
Award procedure
Tender no.
Contract value [€]
Certified expenditure (current report) [€]
Total
7.4.2	List of expenditure related to external expertise and services (contracts above the EU thresholds)
Please fill in all costs related to the contracts listed in the section 7.4.1. For each item please specify the requied data. The column "investment output no." is relevant only for investment related expenditure (for others it remains empty). Before selecting the investment output no. please make sure that all investment outputs are correctly filled in. Later changes might lead to technical problems!
Cost item identifier
Contract no.
Investment output no.	
Invoice no.
Invoice date
Invoice specification
Official name of the contractor/supplier
NET eligible expenditure [national currency]
VAT paid [national currency]
Total eligible expenditure [€]
Payment date
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
HIDDEN subtotals (line not visible in final layout) 
7.4.3	List of expenditure related to external expertise and services (contracts below the EU thresholds)
Please fill in all costs related to the contracts below the EU thresholds. For each item please specify the required data. 
Item no. in AF (application form): For a clear link to the approved contracts please indicate the corresponding item no. of the contract listed in the project data (former application), section 6.1. If the contract was not planned, please leave this first field empty.
Investment output no.: relevant only for investment related expenditure (for others it remains empty). Before selecting the investment output no. please make sure that all investment outputs are correctly filled in. Later changes might lead to technical problems! 
Cost item identifier
Item no.AF/6.1
Investment output no.	
Invoice no.
Invoice date
Invoice specification
Official name of the contractor/supplier
NET eligible expenditure [national currency]
VAT paid [national currency]
Total eligible expenditure [€]
Payment date
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
HIDDEN subtotals (line not visible in final layout)
              
Cost item identifier
   Specification/justification
Correction amount [€] to be (-) deducted/(+) added
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
(Net) revenues deducted (for calculation see section 6 above):
BL4 - Total eligible expenditure:
of the BL4 Total, expenditure outside the EU part of the Programme area:
of the BL4 Total, State aid relevant expenditure:
7.5	BL5  Equipment costs
7.5.1	Overview of contracts above EU thresholds (if not reported in earlier reports)
Overview of contracts above EU thresholds
In this section the project partner has to maintain a complete overview of all contracts, which are above EU thresholds as set out in Directives 2004/17/EC or 2004/18/EC or the amendments of the latter Directives, where applicable. Each contract has to be listed only once. For contracts reported in earlier reports only the Contract no. and the contract value have to be filled in again (in section 5). For new contracts (not reported so far) further data are required:  
Item no. in AF (application form): For a clear link to the approved contracts please indicate the corresponding item no. of the contract listed in the project data (former application), section 6.2. If the contract was not planned, please leave this first field empty.
Contract specification: please provide a short description of the provided services and the relation to the project. In case of event related costs, please specify the event; in case of costs related to publications, please indicate the title of the publication(s) etc.
Official name of the contractor: Please specify the company name of the contractor/supplier. 
Contract type: please specify the contract type. In this budget line it would be most likely "provision of goods". 
Award procedure: please specify the procurement procedure. Once only contracts about the EU thresholds shall be listed, most likely the EU-wide tender has been used.  
Contract value: Please indicate the exact contract value. 
Contracts reported in earlier reports
Contract no.
Contract value [€]
Certified expenditure (current report) [€]
            
New contracts (not reported in earlier periods)
Contract no.
Item no.AF/6.2
Contr.PP
Contract specification
Official name of the contractor/supplier
Contract type: Provisions of
Award procedure
Tender no.
Contract value [€]
Certified expenditure (current report) [€]
Total
7.5.2	List of expenditure related to equipment (contracts above the EU thresholds)
Please fill in all costs related to the contracts listed in the section 7.5.1. For each item please specify the requied data. The column "investment output no." is relevant only for investment related expenditure (for others it remains empty). Before selecting the investment output no. please make sure that all investment outputs are correctly filled in. Later changes might lead to technical problems!
Cost item identifier
Contract no.
Investment output no.	
Invoice no.
Invoice date
Invoice specification
Official name of the contractor/supplier
NET eligible expenditure [national currency]
VAT paid [national currency]
Total eligible expenditure [€]
Payment date
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
HIDDEN subtotals (line not visible in final layout) 
7.5.3	List of expenditure related to equipment (contracts below the EU thresholds)
Please fill in all costs related to the contracts below the EU thresholds. For each item please specify the requierd data. 
Item no. in AF (application form): For a clear link to the approved contracts please indicate the corresponding item no. of the contract listed in the project data (former application), section 6.2. If the contract was not planned, please leave this first field empty.
Investment output no.: relevant only for investment related expenditure (for others it remains empty). Before selecting the investment output no. please make sure that all investment outputs are correctly filled in. Later changes might lead to technical problems! 
Cost item identifier
Item no.AF/6.2
Investment output no.	
Invoice no.
Invoice date
Invoice specification
Official name of the contractor/supplier
NET eligible expenditure [national currency]
VAT paid [national currency]
Total eligible expenditure [€]
Payment date
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
HIDDEN subtotals (line not visible in final layout)
              
Cost item identifier
   Specification/justification
Correction amount [€] to be (-) deducted/(+) added
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
(Net) revenues deducted (for calculation see section 6 above):
BL5 - Total eligible expenditure:
of the BL5 Total, expenditure outside the EU part of the Programme area:
of the BL5 Total, State aid relevant expenditure:
7.6	BL6 Infrastructure and works
7.6.1         Overview of contracts above EU thresholds
In this section the project partner has to maintain a complete overview of all contracts, which are above EU thresholds as set out in Directives 2004/17/EC or 2004/18/EC or the amendments of the latter Directives, where applicable. Each contract has to be listed only once. For contracts reported in earlier reports only the Contract no. and the contract value have to be filled in again (in section 5). For new contracts (not reported so far) further data are required:  
Item no. in AF (application form): For a clear link to the approved contracts please indicate the corresponding item no. of the contract listed in the project data (former application), section 6.3. If the contract was not planned, please leave this first field empty.
Contract specification: please provide a short description of the purchased works and (in particular if the contract was not planned in the application) the relation to the project. Please specify also the location of the investment.
Official name of the contractor: Please specify the company name of the contractor/supplier. 
Contract type: please specify the contract type. In this budget line it would be most likely "provision of works". 
Award procedure: please specify the procurement. Once only contracts about the EU thresholds shall be listed, most likely the EU-wide tender has been used. 
Contract value: Please indicate the exact contract value. 
Contracts reported in earlier periods (pre-filled according BAMOS in the section 5.1 above)                  
Contract no.
Contract value [€]
Certified expenditure (current report) [€]
            
New contracts (not reported in earlier periods)
Contract no.
Item no.AF/6.3
Contr.PP
Contract specification
Official name of the contractor/supplier
Contract type: Provisions of
Award procedure
Tender no.
Contract value [€]
Certified expenditure (current report) [€]
Total
7.6.2         List of expenditure related to BL 6 Infrastructure and works (contracts above EU thresholds)
Please fill in all costs related to the contracts listed in the section 7.6.1. For each item please specify the requied data. Before selecting the investment output no. please make sure that all investment outputs are correctly filled in. Later changes might lead to technical problems!
Cost item identifier
Contract no.
Investment output no.	
Invoice no.
Invoice date
Invoice specification
Official name of the contractor/supplier
NET eligible expenditure [national currency]
VAT paid [national currency]
Total eligible expenditure [€]
Payment date
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
Land purch.?
Expenditure related to purchase of land?
HIDDEN subtotals (line not visible in final layout) 
7.6.3         List of expenditure related to BL 6 Infrastructure and works (contracts below EU thresholds)
Please fill in all costs related to the contracts below the EU thresholds. For each item please specify the required data. 
Item no. in AF (application form): For a clear link to the approved contracts please indicate the corresponding item no. of the contract listed in the project data (former application), section 6.3. If the contract was not planned, please leave this first field empty.
Investment output no.: Before selecting the investment output no. please make sure that all investment outputs are correctly filled in. Later changes might lead to technical problems! 
Cost item identifier
Item no.AF/6.3
Investment output no.	
Invoice no.
Invoice date
Invoice specification
Official name of the contractor/supplier
NET eligible expenditure [national currency]
VAT paid [national currency]
Total eligible expenditure [€]
Payment date
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
Land purch.?
Expenditure related to purchase of land?
HIDDEN subtotals (line not visible in final layout)
              
Cost item identifier
   Specification/justification
Correction amount [€] to be (-) deducted/(+) added
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
(Net) revenues deducted (for calculation see section 6 above):
BL6 - Total eligible expenditure:
of the BL6 Total, expenditure outside the EU part or the BSR:
of the BL6 Total, State aid relevant expenditure:
of the BL6 Total, Purchase of land:
7.7	BL7 Expenditure for specific project activities
This section is relevant only for partners with budget in the BL7 Expenditure for specific project activities.
No.
Specification of the unit
Group of activities
Number of units
Amount per
unit [in €]
No of units reported
Total eligible expenditure [€]
Comments
Expenditure outside the EU part of the Programme area.
outside?
Expenditure financed by a State aid scheme.
State aid?
HIDDEN subtotals (line not visible in final layout)
BL7 - Total eligible expenditure:
of the BL7 Total, expenditure outside the EU part of the Programme area:
of the BL7 Total, State aid relevant expenditure:
8	 Summary of the reported expenditure
8.1 Partner's expenditure status per budget line [in €]
The following table compares the reported expenditure with the approved budget. Exceeding a budget line is possible after an agreement with the lead partner who monitors the overall project spending and ensures either that the total project expenditure does not exceed the flexibility limits or that larger budget re-allocations were approved by the MA/JS (for details regarding changes please check chapter G.4 Changes in the project set-up of the Programme Manual). 
Certified expediture    
Remaining  
Approved budget 
(including changes)
previous periods
current period
accummulated
budget
%
BL1
BL2
BL3
BL4
BL5
BL6
BL7
Total
8.2 Unpaid voluntary work [in €]
Previously reported
Current report
Accumulated
Unpaid voluntary work amount exceeds the amount of own conribution. 
Please reduce the reported amount accordingly!
8.3 State aid relevant expenditure (current report) [in €]
Total
of Total, State Aid relevant activities
of Total, NOT State Aid relevant activities
BL1
BL2
BL3
BL4
BL5
BL6
BL7
Total
8.4 Indicative use of Programme funding by the partner [in €]*
Expenditure      
Programme funding*        
Own contribution*     
Current report
Accummulated
Budget
%
Co-financing rate [%]
Current report
Accummulated
Budget
%
Current report
Accummulated
Budget
State aid relevant
Not state aid relevant
Total
* The table is indicative. Due to rounding differences the amounts (in particular in the columns "Accummulated" and "Budget") might slightly differ from BAMOS. Payments will be done based on calculations in the BAMOS system only.  
8.5 Expenditure per investment output
BL4 
BL5
BL6 
Total
9.	 Exchange rate
Monthly exchange rate according to the InforEuro webpage of the European Commission (http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/index_en.cfm) as of  (Please use a "dot" as comma-separator e.g. "9.1234" instead of "9,1234"; for EUR please leave 1.0000):
10. Project partner confirmation and signature
Please date, sign and stamp the partner report. The partner report must be signed by an authorised person on behalf of the partner organisation. 
Please note that in the bottom right corner of every page there is a checksum - a unique identifier of this specific version of the form. The checksum will change if anything has been changed in the form e.g. after the FLC adds further data. Therefore, it is recommended to have the FLC's agreement on the electronic version of the partner report first, and to sign only the agreed version.
By signing the partner report with the checksum , I, the authorised representative of the project partner institution, confirm that:
(1) all information and documentation provided in this partner report and its annexes is complete, accurate and true; this partner report gives a correct description of the implementation and the corresponding status of the project;
(2) the project partner has a system for recording and storing accounting records for the project that is in line with the rules laid out in the Programme Manual; the files, documents and data on the project are collected and retained as required by Article 9 of the subsidy contract concluded between the lead partner and the MA/JS;
(3) all data presented in the financial part of this partner report is accurate, from reliable and separate accounting systems (or adequate accounting codes) and is based on verifiable supporting documents;
(4) all expenditure presented in this partner report (with the exception of costs related to depreciations and simplified cost options) has actually been paid by this project partner in order to implement the project in line with the project work plan and for the purpose of delivering main outputs as set out in the application form (BAMOS) and the annex to progress report 1 specifying the quality criteria for the main outputs; 
(5) all expenditure and activities reported in this partner report comply with applicable Community legislation and Programme rules as laid out in the Programme Manual. The national rules of the Member State in which the expenditure is incurred have been applied only for matters not covered by the aforementioned rules. In addition, all expenditure and activities reported in this partner report are in line with contractual agreements between the lead partner and the project partners;
(6) any amounts that can be recovered by the project partner (e.g. VAT) and any project-related cash in-flows defined in the Programme Manual are not included in the eligible expenditure to be co-financed by the Programme; 
(7) this partner report will be validated by the responsible first level controller approbated according to the country specific control requirements before submission to the lead partner; 
(8) the project partner's own contribution complies with applicable Community legislation and Programme rules as laid out in the Programme Manual; 
(9) the project partner fulfilled its information duties arising from the publicity rules as set out in the Article 7 of the subsidy contract and/or the Programme Manual; and
(10) the electronic and paper version submitted to the responsible first level controller and the lead partner are identical.
to be transferred to the following bank account:
Signature(s):
Name and position:
Signature and stamp:
Date and place:
11. 	First level control certificate
This section shall be completed by the first level controller (FLC) after the project partner has filled in all previous sections and submitted the partner report to the FLC for certification. Whether the project partner report has to be signed by the project partner before the submission to the FLC or whether the signature is added on the certified report is subject of agreement between the project partner and the FLC.
With the 1st report and after every change of the FLC a scanned copy of the FLC approbation must be provided to the LP because it has to be uploaded to BAMOS. 
On-the-spot checks
Please complete this overview about the on-the-spot checks carried out by the FLC. For each check please indicate the institution carrying out the check and the date of the spot check. Later the FLC of the lead partner has to copy these data into BAMOS (section 14.1 of the progress report).
PP no.
Institution carrying out the checks
Date
Ineligible expenditure deducted during the FLC verification [in €]
Please specify items, which were removed from the partner report during the first level control. Later the FLC of the lead partner has to copy these data into BAMOS (section 14.2 of the progress report).
PP no.
BL1
BL2
BL3
BL4
BL5
BL6
BL7
Ineligible amount
Item(s)
Reference to the breached EC regulation(s), Programme rule(s) or national legislation 
Certified expenditure of this Progress report [in €] from the:
a.      ERDF budget (ERDF co-financing + own contribution of partners)
b.      Norwegian budget (Norwegian co-financing + own contribution of partners)
c.      ENI/Russian budget (ENI/Russian co-financing + own contribution of partners)
Independent first level control certificate
1. Based on the documents provided and my verification and professional judgement as a first level controller, I certify that:
a. Expenditure is in line with European Union, programme and national eligibility rules and complies with conditions for co-financing of the project and payment as laid down in the subsidy contract.
b. Expenditure was actually paid with exceptions defined in the Programme Manual e.g. costs related to depreciations and simplified cost options.
c. Expenditure was incurred and paid (with the exceptions above under “b”) within the eligible time period of the project and was not previously reported.
d. Expenditure based on simplified cost options is correctly calculated.
e. Expenditure reimbursed on the basis of eligible costs actually incurred is either properly recorded in a separate accounting system or has an adequate accounting code allocated. The necessary audit trail exists and all relevant documents were available for inspection.
f. Expenditure in currency other than Euro was converted using the correct exchange rate 
h. Relevant EU/ national/ institutional and programme public procurement rules were observed.
i. EU and programme publicity rules were observed.
j. Co-financed products, services and works were actually delivered.
k. Expenditure is related to activities in line with the project data and the subsidy contract.
2. Based on the documents provided, my verification and my professional judgement as a first level controller, and for the amount certified, I have NOT found any evidence of: 
a. Infringements of rules concerning sustainable development, equal opportunities and non-discrimination, state aid or equality between men and women.
b. Double-financing of expenditure through other financial sources.
c. Generation of undisclosed project-related revenue. 
3. I hereby confirm that the verification of the project financial report was done precisely and objectively. 
The control methodology and scope and further information on the control work actually done are documented in the first level control report and checklist (based on programme template). 
 
I and the institution / department I represent are independent from the project’s activities and financial management and authorised to carry out the control.
12. Summary of data required for BAMOS
Based on the previous sections of the partner reports this section compiles data, which has to be copied into the BAMOS system. 
Data for section FLC data & PA
Advice for the LP: Please compare whether the following data differs from data stored in BAMOS. In case of updates please do not forget to upload also a new FLC approbation into BAMOS . 
FLC system
FLC institution
FLC signatory name
FLC e-mail
Data for section 6.1
No.
BL 7: reported no. of units
Data for section 6.2 [all amounts in €] 
BL1
How much out of BL1 is unpaid voluntary work?
(BL2)
BL3
BL4
BL5
BL6
How much out of BL 6 is purchase of land?
(BL7)
X
X
Data for section 8
Subtotal of all BLs "of it outside the EU part of the BSR area" [€]
Data for section 9.1
Subtotal net revenues [€]
Data for section 9.3 [all amounts in €] 
Total per investment output
Data for section 9.4
Subtotal net State aid relevant costs [€]
Data for section 11.1
Item no. in application (6.1.)
Contracting partner
Contract no.
Contract specification
Official name of the contractor/supplier
Contract type:
Provisions of
Award procedure
Contract value [€]
Certified expenditurecurrent period [€]
Contracts reported in earlier reports
New contracts (not reported in earlier periods)
Data for section 11.2
Item no. in application (6.2.)
Contracting partner
Contract no.
Contract specification
Official name of the contractor/supplier
Contract type:
Provisions of
Award procedure
Contract value [€]
Certified expenditurecurrent period  [€]
Contracts reported in earlier reports
New contracts (not reported in earlier periods)
Data for section 11.3
Item no. in application (6.3.)
Contracting partner
Contract no.
Contract specification
Official name of the contractor/supplier
Contract type:
Provisions of
Award procedure
Contract value [€]
Certified expenditurecurrent period  [€]
Contracts reported in earlier reports
New contracts (not reported in earlier periods)
Data for section 14.1 (to be copied to BAMOS by the FLC of the lead partner)
PP no.
Institution carrying out the checks
Date
Data for section 14.2 (to be copied to BAMOS by the FLC of the lead partner)
PP no.
BL1
BL2
BL3
BL4
BL5
BL6
BL7
Ineligible amount [€]
Item(s)
Reference to the breached EC regulation(s), Programme rule(s) or national legislation 
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0,0,0
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