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Interreg Baltic Sea Region
First level control report incl. checklist
Version 3.0 of 2 March 2020  
Technical instructions
Please only use ADOBE READER 10.0 or higher to fill in the form. When using other readers the form will not work properly. The latest version can be downloaded e.g. at http://get.adobe.com/reader/   Please ensure that JavaScript is enabled (check main menu > Edit > Preferences > JavaScript) This is an interactive form. Some parts are only visible when you click on certain buttons or add data to certain cells. Be aware of this when printing the form. Before starting to fill in the form, please check with the MA/JS whether you are using the latest version of the form.Obligatory fields are framed in red (when "Highlight Existing Fields" is enabled) and must be filled in. Still, make sure that also all other fields are filled in if relevant and no data are missing. 
A. First level control report 
The first level control report and checklist constitute an essential and obligatory part of the project’s audit trail. They have to be completed by the first level controller of each project partner. Based on these documents the controller can certify the partner’s expenditure. The control report including the checklist has to be submitted to the controlled project partner and to the lead partner for validation of the project’s overall progress report.
1. Project and partner report
2. Project partner
3. Designated first level controller
4. Control information
If the expenditure declared to the controller is higher than the expenditure accepted and certified, please indicate the expenditure, which was deducted from the partner report, in the section “11. First level control certificate” of the partner report.
4.3 How much of the partner’s expenditure have you checked?
Controllers are expected to check 100% of the expenditure. If less than 100% was checked, the sampling method has to be described.
4.4 Type of control carried out
4.5 On-the-spot check(s)
One on-the-spot check is obligatory per project partner in the project lifetime, except when a documented sampling method is applied and allowed by the Programme country. If an on-the-spot check was carried out, please indicate it in the section “11. First level control certificate” of the partner report.
Place:
4.6 Format in which documents were made available
5. Follow-up measures from previous reports
If any findings/issues are still open from the previous report(s), describe the follow-up measures recommended by the first level controller and actions implemented by the project partner. Conclude on their effectiveness.
6. Description of findings/observations/reservations
Specify the findings, observations and reservations, if any, that you made during your checks for this report.
7. Conclusions and recommendations
Describe the measures that were implemented to solve the detected errors. Provide recommendations that help to avoid similar errors. Provide a conclusion whether there is a reliable system in place and whether there is sufficient reassurance that the cost statement is free of material misstatement.
8. Follow-up measures for the next report
9. Controller’s signature
This document cannot be modified in any of its general contents but has to be filled in its specifics linked to the recent first level control. This confirmation has to be filled and signed by the first level controller. In case of non-compliance of this document, the corresponding payment procedure will not be initiated.
B. First level control checklist
1. Relevant documents
Control question
Yes  No  N/A
Are the following documents available for the first level control?
1.1
Subsidy contract
1.2
Application form/Project data
1.3
Partnership agreement (signed by project partner)
1.4
Partner report, including list of expenditure (overview of all project expenditure by project partners and budget lines, incl. payment day, VAT specification, procurement procedure for sub-contracted items where applicable, and brief description of the cost item)
2. General checks
Control question
Yes  No  N/A
2.1
As far as evident the partner still has the same legal status as stated in the latest approved application form.
2.2
Does the partner contribution come from the partner's own resources?
Is the total public contribution within the limit of the project partner's own contribution? Please note: Private cash inflows (e.g. donations, sponsoring) are not considered as eligible for Programme's co-financing.
2.3
Please confirm (answer "yes") that there is no evidence that the expenditure has already been reimbursed by any other funding source (EU, regional, local or other).
2.4
Are there mechanisms in place to avoid double-financing?
2.5
Was recoverable VAT deducted? 
If the project partner is not entitled to recover the VAT, please select ‘N/A’.
2.6
General comments, recommendations, points to follow-up:
3. Accounting and audit trail
Control question
Yes  No  N/A
3.1
Has one of the following options been chosen to clearly identify the costs allocated to the project?
A separate accounting systemAn adequate accounting code
3.2
Are the amounts paid accurately recorded in the accounting system?
Not applicable for flat rates, standard scales of unit costs or lump sums.
3.3
Are all costs declared only once, i.e. not already reported in this or any of the previous reporting periods? 
3.4
Has all expenditure been incurred within the eligible Programme area? 
Has prior approval (if required) from the Programme been obtained? (please describe in the comments field)
3.5
Has all ERDF expenditure been incurred inside the Union part of the Programme area? 
Please confirm that ERDF expenditure incurred outside the Union part of the Programme area has been reported according the Programme rules.
3.6
Has each reported expenditure been supported by an invoice or an accounting document of equivalent probative value that is complete and accurate in accounting terms? 
3.7
Has each expenditure been supported by a payment proof (e.g. bank account statements, bank transfer confirmations, cash receipts)?
Not applicable for flat rates, standard scales of unit costs or lump sums.
3.8
Have the costs been correctly allocated to the budget lines?
3.9
Has the partner’s budget by budget lines been respected?
Has the excess spending been approved by the lead partner or fallen within the flexibility agreed with the lead partner? 
3.10
Is the amount of reported expenditure within the project partner’s total budget?
3.11
Is the exchange rate used for the conversion into euros correctly applied, using the monthly exchange rate of the European Commission in the month during which the partner report was submitted to the first level controller?
Date when the partner report was submitted to the controller.
3.12
Has the partner received from the lead partner the Programme’s co-financing from the previous periods?
3.13
Does the account, from which the payments are made and received, belong to the partner organisation? In case of deviations (e.g. trustee accounts held by the externalised project management) please confirm that this is a legal set-up.
3.14
Is it ensured that ineligible costs according to Programme rules and Article 69 (3) (a+b) of Regulation (EU) No 1303/2013 and Art 2 (2) of Delegated Regulation No 481/2014 are excluded? 
In particular:
interest on debt finesfinancial penaltiescosts related to fluctuation of foreign exchange rate gifts that are not related to the promotion communication, publicity and information or that exceed EUR 50in-kind contributions (except unpaid voluntary work which is eligible in Interreg Baltic Sea Region).
3.15
As far as evident, were (net) revenues deducted from the total reported eligible costs?
If there are no revenues or the activity is implemented under State aid scheme, please tick N/A.
3.16
Is there evidence that reported activities have taken place and that co-financed products and services were delivered or are in the process to being delivered? 
 If the evidence was not obtained through an on-the-spot check, it is important to indicate in the comment section how sufficient assurance was gained instead. 
3.17
Are all costs directly related to the project and necessary for the development or implementation of the project?
3.18
General comments, recommendations, points to follow-up:
4. Budget lines
Budget line 1 - Staff costs
Control question
Yes  No  N/A
4.1
Is the expenditure related only to staff/employees directly employed by the organisation which is officially listed as a project partner in the application form or natural persons that work under a contract considered as an employment contract according to the national law? 
4.2
Was the compulsory “Staff cost tool” used for calculation of the staff costs of every employee working for the project?
4.3
Is the “Staff cost tool” completed with the correct data and in a correct way?
4.4
The staff costs are calculated according in the following way:
1. Person employed by the partner organisation working full-time on the project 
2. Person employed by the partner organisation working partly on the project at a fixed percentage 
3. Person employed by the partner organisation working partly on the project at a flexible percentage (flexible number of hours per month) 
a. Calculation based on the monthly contractual hours as indicated in the employment contract 
b. Calculation based on dividing the latest documented annual gross employment costs (= gross employment costs for 12 consecutive months before the person started the work for the project resp. before the start of the relevant reporting period) by 1,720 hours.
4. Person employed by the partner organisation based on a contracted hourly rate. 
4.5
Where relevant, the following documents are available: 
work contract or equivalentjob description or equivalentpayslips (or similar)payment proofstime sheet (relevant for the calculation option 3 and 4 inthe question 4.4)
4.6
Provided  a person works in several projects, please confirm that there is no evidence that the total number of working hours declared exceeds the total eligible working time of the employee (no double-financing).
4.7
General comments, recommendations, points to follow-up:
Budget line 2 - Office and administrative expenditure
Control question
Yes  No  N/A
4.8
Is it ensured that no office and administration costs (such as stationery, photocopying, mailing, telephone, fax and internet, heating, electricity, office furniture, maintenance, office rent) are declared under any other budget line?
4.9
General comments, recommendations, points to follow-up:
Budget line 3 - Travel and accommodation costs
Control question
Yes  No  N/A
4.10
Are the business trips clearly related to the project’s activities?
4.11
Do the travel and accommodation costs exclusively result from business trips undertaken by staff employed by the partner organisations? 
4.12
Are the reported travel and accommodation costs in line with the Programme, national and internal rules of the partner organisation?
4.13
Have there been any business trips outside the territory of the EU and Programme area?
Have these trips been approved by the Managing Authority/Joint Secretariat?
4.14
General comments, recommendations, points to follow-up:
Budget line 4 - External expertise and service costs
Control question
Yes  No  N/A
4.15
Are the deliverables available, identifiable and in compliance with the contract/agreement concluded between the project partner and the service provider and in compliance with invoices/requests for reimbursement?
 
As for all other expenditure items, check that the external expertise and services were contracted in compliance with public procurement rules.
4.16 
Is the expenditure related to items foreseen under this budget line in the specifications provided in the application form/project data?
Has the item clear project relation? In case of need please consult the Managing Authority/Joint Secretariat?
4.17
As far as evident, are the providers of services or expertise different from the project partner organisations and their employees? 
4.18
Have the travel and accommodation expenses of external service providers or guests invited by the project partners also been recorded under the external services and experts budget line (i.e. not under the travel and accommodation budget line)?
4.19
General comments, recommendations, points to follow-up:
Budget line 5 – Equipment expenditure
Control question
Yes  No  N/A
4.20
Were the equipment items initially planned in the application form?
Does the item have clear project relevance? If necessary, please consult the Managing Authority/Joint Secretariat.
 
As with all other expenditure items, check that the equipment was purchased in compliance with public procurement rules and that they have not already been financed from other EU funds. 
4.21
As far as evident, are the providers of services or expertise  different from the project partner organisations and their employees? 
4.22
The Programme differentiates between:
Equipment needed and used for carrying out project activitiesandequipment as an integral part of an investment, and hence project output. 
Ad a) Please confirm that the calculation of depreciation is done according to a justified and equitable method and is in line with Article 69 (2) of Regulation (EU) No 1303/2013 and national or institutional regulations. Depreciation costs of equipment should be allocated to the time period during which the equipment was used for the project.
 
Ad b) If equipment is part of an investment or fully represents an investment item which was planned and approved by the Programme, the full cost of this equipment is eligible, i.e. full depreciation. 
Please confirm that the equipment under this category b) was declared in full.
4.23
General comments, recommendations, points to follow-up:
Budget line 6 – Infrastructure and works
Control question
Yes  No  N/A
4.24
Were the investment items, having the nature of infrastructure or works, initially planned in the application form/project data?
 
As with all other expenditure items, check that the investment items were purchased in compliance with public procurement rules and that they have not already been financed from other EU funds as well as the compliance with the applicable EU and Programme visibility rules.
4.25
Are the investment items physically available and used for the intended project purpose?
4.26
Is the full documentation related to the investment items available?
4.27
Is the investment in infrastructure and works, including the land and/or buildings where the works are carried out, owned by the project partner declaring the expenditure?
Was the ownership set-up or structure agreed with the Managing Authority/Joint Secretariat (e.g. during the contracting phase of the project)?
4.28
General comments, recommendations, points to follow-up:
Budget line 7 – Expenditure for specific project activities
Control question
Yes  No  N/A
4.29
This budget line is dedicated to specific costs on the basis of simplified cost options, i.e. standard scales of unit costs.  Has the project partner declared and proved the standard scales of unit cost according to the unit price approved in the valid version of the application?
5. Public Procurement
Control question
Yes  No  N/A
5.1
Has the controlled organisation observed European, Programme, national, regional and internal public procurement rules?
 
For cases above EUR 10,000, please indicate in the comments section:
The relevant threshold The procedure (open, restricted, negotiated, direct contracting, bid-at-three rule etc.) Degree of publicity/media applying to  this thresholdTitle of contracts/name of contractor falling under this thresholdA conclusion about the adequacy of the procedure 
Pay particular attention to contracts awarded below the EU-threshold and especially to contracts that are awarded directly.
5.2
Have the principles of transparency, non-discrimination, equal treatment and effective competition been respected, including for items below the EU threshold?
 
Transparency rules are outlined in the Commission Interpretative Communication on the Community law applicable to contract awards not or not fully subject to the provisions of the public procurement directives (2006/C179/02).
5.3
Is full documentation of the procurement procedure available?
It usually includes the following:
Initial cost estimate made by the project partner to identify the applicable public procurement procedureRequest for offers or procurement publication / noticeTerms of referenceOffers/quotes receivedReport on assessment of bids (evaluation/selection report)Information on acceptance and rejection (notification of bidders)Contract including any amendmentsIn case documentation is not required, please tick N/A and provide an explanation in the comments section.
5.4
In case it is relevant, were the contracts advertised in the Official Journal of the European Union?
Among others, please check following:
5.5
Are the contracts in line with the selected offers?
5.6
Please confirm (answer "yes") that there has been no artificial splitting of the contract objective/value in order to avoid public procurement requirements.
5.7
Has any contract been amended or extended? 
Has the change been only minor without changing the overall objective, content and economy of the tender and laid down in writing adequately?
Has this change been legal without any impact on the validity of the initial tender procedure? 
5.8
For tenders: Were the evaluation and award decisions properly documented and justified (e.g. evaluation and award decisions are properly documented and selection and award criteria have been applied to all received offers in a consistent way and as published in advance and no new criteria were added)? 
5.9
For direct awards because of
Urgency: is it proven that the urgency is due to unforeseeable circumstances? Technical/exclusivity reasons: is it ruled out (based on objective evidence) that any other supplier is capable of providing the services?
5.10
Have invoices been issued and payments been done in line withs the procurement budget and the amounts fixed in the contract/the accepted offer (global price, unit prices)?
5.11
Bid-at-three rule
Do the purchases of equipment, investment or external services below the national threshold and above EUR 10,000.00 (without VAT) comply with the Programme’s bid-at-three rule? In that respect please see the note about non-discrimination and equal treatment. 
Please note: According to the jurisdiction of the European Court of Justice, the contracting authorities have to comply with the principles of non-discrimination and equal treatment laid down in the EC treaty, even below the EC thresholds. Based on these requests the European Court of Justice states an obligation of transparency and requests the contracting authority to ensure “a degree of advertising sufficient to enable the services market to be opened up to competition”.
5.12
General comments, recommendations, points to follow-up:
6. Information and publicity rules
Control question
Yes  No  N/A
6.1
Please confirm the compliance with the following: When a project partner (i.e. institution, organisation) or a project maintains a website, this website should include a short description of the project, proportionate to the level of support, including its aims and results, and highlighting the financial support from the Programme/European Union. It shall also adhere to 6.3.
6.2
Has the partner organisation placed at least one poster with information about the project (minimum size A3) at a location readily visible to the public? The poster shall adhere with 6.3. and display the objective of the project as well as the amount of EU financial support. 
6.3
Please confirm that where relevant the project information and communication measures have displayed the support from the Programme and the EU funds as follows:
a)   the European Union emblem in accordance with the technical characteristics specified in the European Commission Implementation Regulation(EU) 821/2014, together with a reference to the European Union;
b)   a reference to the EU funding source(s). The reference shall read as follows: European Union (European Regional Development Fund) in English or respective national language; and
c)   the Programme logo
6.4
Please confirm that every equipment item that is a part of a project’s investment(s) and which is partially or fully financed by the Programme has been marked with a label containing the following elements: 
the European Union emblem; a reference to the EU funding source(s); andthe Programme logo. The label must not be removed even after the finalisation of the project.
If there was no investment(s) planned in the application form, please select “N/A”. 
7. Compliance with State aid rules
First level controllers are asked for a professional judgment as a controller here. They are asked in particular to confirm that they have not come across anything that makes them doubt that the EU and/or Programme State aid rules are not adhered to. It is important to indicate what the professional judgment is based on, such as reported activities compared to the application form, project partner confirmations obtained on these matters, insights gained during an on-the-spot check, interviews with the project partner or other internal documents that a project partner provides.
Control question
Yes  No  N/A
7.1
Are the State aid relevant activities in line with the latest approved version of the application and do not raise any new issues? 
 
Each group of activities in the application that contains State aid relevant activities is marked as “State aid relevant” through a checkbox.
7.2
Has all expenditure for State aid relevant activities been correctly declared as State aid relevant in the project partner’s accounting system and report?
7.3
Is the State aid budget of the project partner observed?
 
The budget flexibility does not automatically apply to the State aid budget. In case a partner uses the budget flexibility it has to prove that this has been agreed on with the lead partner and the MA/JS.
7.4
Please confirm that only Interreg Baltic Sea Region supports the eligible costs with State aid.
 State aid granted for the same eligible costs cannot be accumulated, i.e. a project partner cannot receive State aid for the same eligible costs from this Programme and from any other public funding source.
7.5
For project partners framed within the General Block Exemption Regulation (GBER): 
Are the specific conditions as laid down in the GBER declaration complied with?Did the project activities start only after the application form of the 2nd step was submitted to the Programme?
7.6
In case there are activities of the project partner that are not marked as “State aid relevant” in section 4 of the application: Are these activities of non-economic nature?
 
In this context, non-economic means:
  ·          The project partner does not undertake any activities for which a market exists; or
  ·         The project partner does not offer goods/ services for which a market exists; or
  ·         The project partner does not implement activities in the context of the project that could be carried out by a private operator which intends to make profit (even if it is not the intention within the project); or
  ·         The project partner does not provide goods/services in the context of the project that could be provided by a private operator which intends to make profit (even if it is not the intention within the project); or
  ·         The project partner does not construct infrastructure (e.g. port infrastructure) that shall be exploited economically and is not available for public use free of charge. 
7.7
General comments, recommendations, points to follow-up:
8. Anti-fraud measures
First level controllers are asked for a professional judgment as a controller here. They are asked in particular to confirm that they have not come across anything that makes them doubt that the EU and/or Programme rules are not adhered to. It is important to indicate what the professional judgment is based on.   The column “N/A” does only apply if there is no expenditure declared in the budget line concerned.
Control question
Yes  No  N/A
8.1
During the check of BL1 Staff costs, did you come across any evidence of fraud? (for guidance please see the Annex 1 below)
In case of the answer “Yes”, please specify in the comment field and indicate the reference to point(s) in the Annex 1 below.
8.2
During the check of expenditure of BL4 External expertise and services, including the public procurement procedures, did you come across any evidence of fraud? (for guidance please see the Annex 1 below)
In case of the answer “Yes”, please specify in the comment field and indicate the reference to point(s) in the Annex 1 below.
8.3
During the check of BL5 Equipment, did you come across any evidence of fraud? (for guidance please see the Annex 1 below)
In case of the answer “Yes”, please specify in the comment field and indicate the reference to point(s) in the Annex 1 below.
8.4
During the check of BL6 Infrastructure and works, did you come across any evidence of fraud? (for guidance please see the Annex 1 below)
In case of the answer “Yes”, please specify in the comment field and indicate the reference to point(s) in the Annex 1 below.
8.5
During the check of the project, did you come across any other evidence of fraud? Or do you have any general comments, recommendations or points to follow-up?
In case of the answer “Yes”, please specify in the comment field.
8.6
Please indicate what your professional judgment is based on, such as:
         ·         project partner confirmations obtained on these matters
         ·         insights gained during an on-the-spot check 
         ·         interviews with the project partner
         ·         further internal documents provided by the project partner
         ·         other
8.7
Please tick if any suspected or established fraud was detected (for any point from 8.1 to 8.5 that was ticked “Yes”) and in such case please fill in Annex 2 below. 
9. Controller’s signature
This document cannot be modified in any of its general contents but has to be filled in its specifics linked to the recent first level control. This confirmation has to be filled and signed by the first level controller. In case of non-compliance of this document, the corresponding payment procedure will not be initiated.
 
Annex 1  - Fraud risks in procurement and staff costs
As default the Annex 1 will not be printed. For printing please tick here:
#	
Risk
Content
Details
1
Undisclosed conflict of interests or bribes and kickbacks	

A member of staff of the beneficiary favours an applicant / tenderer because:
-         An undeclared conflict of interest occurred or
- Bribes or kickbacks were paid.
1) Beneficiaries may award subcontracts to third parties in which a member of staff has an interest, whether financial or otherwise. Similarly, organisations may not fully disclose all conflicts of interest when applying for a contract or  2) Third parties that have applied for contracts may offer kickbacks or bribes to the beneficiaries in order to influence the award of contracts.
2
Avoidance of required competitive procedure
A beneficiary avoids the required competitive  procedure in order to favour a particular  applicant in either winning or maintaining a contract by:
-         Split purchases or
-         Unjustified single source award or
-         Not organising a  tendering process or
- Irregular extension of the contract.
1)  Beneficiaries may split a purchase into two or more purchase orders or contracts in order to avoid having to launch a competitive procedure or higher-level management review or  2)  Beneficiaries may falsify single source acquisition justification by drafting very narrow specifications or 3)  Beneficiaries may award contracts to favoured third parties without the required tendering process or 4)  Beneficiaries may extend original contract lengths via a contract amendment or additional condition, in order to avoid a retendering process.
3
Manipulation of the competitive procedure process
A member of staff of a beneficiary favours a tenderer in a competitive procedure  through:
-         Rigged specifications or
-         Leaking bid data or
- Manipulation of bids.
1)  Beneficiaries may tailor requests for bids or proposals so that they contain specifications which are tailored to meet the qualifications of a particular bidder, or which only one bidder can meet. Specifications which are too narrow can be used to exclude other qualified bidders or 2)  Contracting, project design or bid evaluation personnel from a beneficiary may leak confidential  information to help a favoured bidder formulate a superior technical or  financial proposal, such as estimated budgets, preferred solutions, or the details of competing bids or 3)  Beneficiaries can manipulate bids after receipt to ensure that a favoured contractor is selected.

4
Collusive bidding
Bidders manipulate the competitive procedure organised by a beneficiary to win a contract by colluding with other bidders or setting up fake bidders:
-         Collusive bidding including bidding by interlinked companies or
- Phantom service provider.
1) Third parties in a particular geographic area or region or industry can conspire to defeat competition and raise prices through various collusive bidding schemes, such as complementary bidding, bid  suppression, bid rotation and market division or 2)  Third parties may set up a 'phantom' service provider to submit complementary bids in collusive bidding schemes, to inflate costs or simply to generate fictitious invoices. n addition, an employee of the beneficiary can authorise payments to a fictitious seller in order to embezzle funds.	

5
Defective pricing	

A bidder manipulates the competitive procedure by not specifying certain costs in its bid.
Third parties may fail to disclose current, complete and accurate cost or pricing data in their price proposals resulting in an increased contract price.
6
Manipulation of cost claims
A contractor manipulates cost claims or invoices to overcharge or recharge incurred costs.
-         Single contractor double claims costs or
- False, inflated or duplicate invoices.
1)  A third party with multiple similar work orders might charge the same personnel costs, fees or expenses to several contracts or 2)  Third parties might knowingly submit false, inflated or duplicate invoices, either acting alone or in collusion with contracting personnel.
7
Non-delivery or substitution of products
Contractors violate the contract conditions by:
-         Non-delivery of agreed products or alterations and substitution with inferior quality
-         Product substitution or
-         Non-existence of products or
- Operation not carried out in line with grant agreement.
1)  Third parties may substitute inferior quality items for those which are specified in the contract or otherwise fail to meet contract specifications and then knowingly misrepresent that they have. Beneficiaries may be complicit in this fraud or  2)  Some or all products or services to be supplied as part of a contract may not be provided, or the contract was knowingly not carried out in line with the grant agreement.
8
Amendment of existing contract
A beneficiary and a contractor collude to amend an existing contract with more favourable conditions for the third party to such an extent that the original procurement decision is no longer valid.
Amendment may be made to a contract after it has been agreed between a beneficiary and a third party, changing the contract terms/conditions to such an extent that the original procurement decision may no longer be valid.
9
Over-statement of quality or activities of personnel
A contractor intentionally overstates the quality of provided personnel or activities to claim them as eligible costs.
-         Inadequately qualified labour or
- Inaccurate descriptions of activities completed by personnel.
1)  A beneficiary or third party may propose a team of adequately qualified personnel in a tender, only to implement the action with personnel that are inadequately qualified or  2)  A beneficiary or third party may knowingly falsify descriptions of tasks performed by personnel in order to ensure that costs claimed are considered eligible.
10
False labour costs
A beneficiary claims knowingly false labour costs for activities that are not carried out or not carried out in accordance with the contract.
-         False labour costs or
-         Uncompensated overtime or
-         Incorrect time rates claimed or
-         Staff costs claimed for personnel that do not exist or
- Staff costs claimed for activities that took place outside the implementation period.
1)  A beneficiary or third party may knowingly claim false labour, by inflating the number of working hours  completed by the trainers, or by falsifying documents supporting the existence of such events, such as the record of attendance and invoices for the renting of teaching rooms or  2)  A beneficiary or third party may knowingly claim overtime where no credit for the extra hours is usually given to staff or  3)  A beneficiary or third party may knowingly claim inflated rates for personnel by misrepresenting hourly rates or actual working hours or 4)  A beneficiary or a third party may falsify documentation in order to claim costs for personnel that are not employed, or which do not exist or  5)  A beneficiary or third party may knowingly falsify documentation to ensure that costs appear to have been incurred during the relevant implementation period.
11
Labour costs are apportioned incorrectly to specific projects
A beneficiary knowingly incorrectly apportions staff costs between EU projects and other sources of funding.
A beneficiary may knowingly incorrectly apportion staff costs between EU projects and other sources of funding.
Annex 2 - First level control report on suspected or established fraud
I hereby inform the Managing Authority/Joint Secretariat of the Interreg Baltic Sea Region that, based on the provided documents and on my verification and my professional judgement as a first level controller, I have found evidence of or become aware of suspected or established fraud for the following project partner:
1. Typology of suspected or established fraud
2. Financial perimeter of the suspected or established fraud
3. Founding principles leading to fraud suspicion or established fraud
4. Potential impact of the suspected or established fraud outside the project
5. Indication of corrective measures
I hereby declare that the above information is, to the best of my knowledge, complete, accurate and true. 
I am aware that the Managing Authority/Joint Secretariat of the Interreg Baltic Sea Region and national competent bodies may use this information for undertaking further investigations and appropriate legal actions in relation to suspected unlawful activity if required.
6. Controller’s signature
This document cannot be modified in any of its general contents but has to be filled in its specifics linked to the recent first level control. This confirmation has to be filled and signed by the first level controller. In case of non-compliance of this document, the corresponding payment procedure will not be initiated.
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